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INTRODUCTION

Welcome to Site Creator, an online tool for building your Web site. Site Creator offers various
design and layout templates to help you create Web pages quickly and easily. No design or
programming skills are required. You can build up to ten pages and have a professional or
playful Web site published within minutes.

This user guide contains step-by-step instructions for creating your Web pages and having your
site published on the World Wide Web. The primary steps in the process are numbered. Within
each step, substeps are indicated with bullets. To get started, refer to the modules below:

Module 1 — Site Manager. Introduces the many features of Site Creator and the tools available
within the Site Manager.

Module 2 — Site Preview. Shows how to preview your Web site as you create, edit, or change it.

Module 3 — Edit Master. Explains how to add or delete pages as well as how to edit page
elements.

Module 4 — Site Editor. Shows how to select the page layout, add or edit text and images, as
well as adding Meta tag information for recognition by search engines.

Module 5 — Change Font. Illustrates the various font styles for titles and text.

Module 6 — Change Design. Displays how to modify or change site design and color scheme.

Module 7 — Import Images. Shows the steps for importing and uploading graphics to your site.

Module 8 — Publish Site. Explains the process of publishing your site to the World Wide Web.

Module 9 - HTML Basics. Provides basic HTML code samples to format your Web pages.




MODULE 1 — Site Manager

Overview

This module introduces you to the Site Manager and many of the features available within Site
Creator. To start building your site, login to the Site Manager.

Site Creator is not browser specific. Examples used within this guide display Microsoft’s
Internet Explorer or Netscape, as they are the most commonly used browser applications.

Site Creator Log In

1. Launch your Internet browser.
2. Type in your Site Creator URL in the Address field.
3. The Registered Users screen appears.

» Enter your Login.

» Enter your Password.

» Click Go.

Address I’Jﬂ hittpejsitecreatar trusband net i— Enter your Site Creator URL here. | P

Login
Password

Site Creator Log In Screen




Module 1 — Site Manager

Features of Site Manager

Once in Site Creator, you will see the Site Manager screen. The Site Manager is the main menu
of tools available for creating and modifying your site content. These tools include:

m Site Preview — quickly preview the edits and changes made to your site.
m Edit Master — edit your company name, slogan, e-mail, or page links information.

m Site Editor — choose your page layout, customize forms, enter text, import images, as
well as enter Meta tag information for search engine rankings.

s Change Font — select from predefined font styles or make changes to your site text.
m  Change Design — select or modify your site design and color scheme.

m  Import Images — browse, select and upload the graphic images for your site.

m  Publish Site — publish your site to the World Wide Web.

= Online Help — provides additional information for: Edit Master, Site Editor, Change

Font, and Import Images tools.

To create your content, click on the titles within Site Manager. Work from the top of the list
down (i.e. Site Preview through Publish Site). Once you have created a page, you select the
tools you need to modify your content.

To logout of Site Creator, click on the Logout button.

. Site Preview | Site Manager | Edit Master | Site Editor | Change Font | Change Design L Import Images
Site Creator T T Ty ) ey Gy Gy

_/// Logout

Site Preview Preview your website

Edit Titles and e-mail detzils. Add (or) Delete pages and name links for the site

Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines

Change the fonts for the Titles and the site content.
Change (or) modify your design.

Select and upload the images.

Publish your site.

Site Creator - Site Manager




MODULE 2 — Site Preview

Overview

This module illustrates how you can use the Site Preview tool to quickly view your site as you
make edits or changes to the content. By clicking on the Site Preview link from the Site
Manager, your browser will open a new window to display your current Web site. As build your
site and add pages, you can toggle back and forth between the Site Manager and the Site Preview

window to view your work.

Preview Your Web Site

1. From the Site Manager main menu, click on Site Preview.

Site Manager | Edit Master | Site Editor

Site Creator

Preview your website

Edit Titles and e-mail details. Add (or) Delete pages and name links for the site

Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines

Change the farts for the Titles and the site content

Change (or) modify your degign

Import Images Select and upload the images.

Publish Site Publish your site.

Logout

Site Manager Main Menu - Site Preview

2. A window will open, displaying your current Web site.

Site Creator

1ts as easy as 1. 2. 31!

s Welcome to Site Creator
Ty

ih x i ﬁ’ This site is brought to you by frueband.net

This demo site is created using
TrugBand's Online Site Creator tool.
With our TrueBand offering, we make it
easy to develop a professional quality
wehsite,

@TrueBand“

sitedemo(@t PPt

Site Preview of Current Web Site




MODULE 3 — Edit Master

Overview

Within this module, you will be able to do the following:
m Enter your company name, slogan and e-mail address.
m  Add or delete pages and name links for your Web site.

Enter Company Name, Slogan and E-mail

1. From the Site Manager main menu, click on Edit Master.

Site Preview | Site Manager | Edit Master } Site Editor

Site Creator

Logout

Site Preyiew review your website.

Edit Master Edit Titles and e-mail details. Add {or) Delete pages and name links for the site

I
:-.E?I\J.-‘;w'-l Add (or) Edit text and images to the site, Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines.

Change the fonts for the Titles and the site content.

Change (or) modify your design

Import Images Select and upload the images

Publish Site Publish yaur site.

Site Manager Main Menu - Edit Master




Module 3 — Edit Master

The Edit Master screen appears.

" Site Preview | Site Manager | Edit Master | Site Editor
ime/c_'[eato/r

pany N
=M [Walcome to my very DA/

(or) Main Title for your site *

Your SubTitle (or) Company Slagan  [lts a5 easy as 1.2 31 |
Home |Home ﬂ

" Page 2 Hame [Page s
7 page 3 Hame [Fage 2 &

Your C

Aviards
Clients

Digclairner =l

use the "<<" arrow buttons to assign the name to your page.

Delete Page | Add a Page |

Subrnit

tlick on the Submit button to Update the changes

Logout

Enter your
company hame or
site title, a slogan
or subtitle, and
your contact e-mail.

Either type in the desired page name using the fields on the left or click on a suggested page tile below and

*#If your design contains Horizontal navigations, then you can have maximum of 5 pages only. If you want to

add more pages please choose a design which contains vertical navigations by using the thange Design tool.

Edit Master

» In the Your Company Name field, enter your company name or the main title for
your site. Your company name or main title will appear on all your Web pages.

» Enter Your SubTitle or Company Slogan in the text box provided. If you do not
have a company slogan, you can use this text box to display other information you

need to provide on all pages of your site.

» Enter contact information in the Email field. The contact e-mail address will be

displayed on all your Web pages.




Module 3 — Edit Master

Add a Page

1. From the Edit Master screen, click Add a Page.

Tour Company Name

{or) Main Tide for your site * ISItE Creator

Your 5SubTitde (or) Company Slogan I|t5 ag easy as 1.2.31

Email * Isitedemu@trueband.ne

Harme IHDFI"IE ﬂ

[T Page 2 Hame IAbDutUs ﬂ

I- Page 3 Mame ICDntaCt g ﬂ
I <<

8] po 5 oo MY J Disclaimer d|
r Page 5 Mame IFEED“CIE[CI( ﬂ

Either type in the desired page name using the fields on the left or click on a suggested page title below and

use the "< <" arrow buttons tof[assign the name o ypur page.

Delete Page Add a Fage |

Submit |

Click on the Submit button to Update the changes

**If your design contains Horizontal navigations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which contains vertical navigations by using the Change Design

tool.

Edit Master — Add a Page

10



Module 3 — Edit Master

2. A new Name field for your page will appear. In this example, Page 6 is added. You may
type in your page name in the text field or click on a predefined page title and use the
“<<” arrow button to assign that name to your page. All the page names will appear as
navigational links for your site.

Your Company Mame

(or) Main Titde for your site * ISltE Creatar

Your SubTite (or) Company Slogan ||t8 a5 edasy as 1.2.31

Email * |sitedemu@trueband.ne

Page 2 Narne W ﬂ
Page 3 Marne W ﬂ
Page 4 Marne W ﬂ
[ page 5 Hamme W

[T page 6 Harme |F"age name 4K <<

Either type in the
page name or
select from the
list and click on
the << button to
assign the name
to your page.

O O o

Either type in the desired page name using the fields on the left or click on a suggested page tite below and

use the "< <" armow buttons to assign the name to your page.

Delete Page | Add aPage |

Submit |

Click on the Submit button to Update the changes

**If your design contains Horizontal navigations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which contains vertical navigations by using the Change Design

tool.

Edit Master — Entering a Page Name

3. Once you have added all the pages and entered the page names, click Submit to update
your site.

Please Note: If your design contains horizontal navigations, you have a
maximum of five pages available for your Web site. If you want more
than five pages, you will need to select a design with vertical navigations.
(Refer to Module 6 for instructions on selecting designs.)

11



Module 3 — Edit Master

Delete a Page

1. To delete a page, select the check box next to the page number and click Delete Page.
In this example, Page 6 is being deleted.

Your Company Mame

{or) Main Tide for your site * ISITE Creator

Your SubTitle (or) Company Slogan IltS A5 2Asy as 1.2.30

Email * Isitedemu@trueband.ne

Hormne IHDFI"IE ﬂ
Page Z Marme IAbDut IJs ﬂ

Aovards

r
[ page 2 Hame ICDntElEi s ﬂ Clients

I— Compan
- Page 4 Mame Froducts ﬂ CDHTQCT EJIS
[T — IFeedback ﬂ Disclaimer d|
v Page & Mare IPElgE name ﬂ

Either type in the desired page name using the fields on the left or click on a suggested page tile below and

use the "<k" armrow buttons to fssign the name to your page.

Delete Fage | Add aFage |

Submit |

Click on the Submit button to Update the changes

**If your design contains Horizontal navigations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which contains vertical navigations by using the Change Design

tool.

Edit Master — Delete Page

12



Module 3 — Edit Master

2. A message window will appear asking “Are you sure you want to delete the page(s)?”
Click OK to delete the page.

Your Company Mame Site t
[{or) Main Tile for your site * e Lresior
Your SubTite (or) Company Slogan I|tS s easy as 1.2.30
Email * Isitedemo@trueband.ne
Horne |H0me ((l

x|
I_ Page
Are you sure you wank to delete the pageis)?
I_ Page
" page oK | Cancel |
-
r Page 5 Mame |7 =) _I

== [
|7 Page & Mame IPage name <<|

Either type in the desired page name using the fields on the left or click on a suggested page title below and

use the "< <" arrow buttons to assign the name to your page.

Delete Page | Add a Page |

Subrmit |

Click on the Submit button to Update the changes

*#If your design contains Hor; I navigati , then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which co ins vertical igati by using the Change Design
tool.

Edit Master — Deleting the Page(s)

3. A listing of your current Web pages appears. Click Submit to update your changes.

Your Company Mame Site C t
{or) Main Tile for your site * fte Lreatar
Your SubTite (or) Company Slogan I|tS as easy as 1.2.31
Email * ISitedemD@trueband.nE
Horne IHome ﬂ
| Page 2 Mame I""'\'\bDUt Us ﬂ Awards
Clients
ICDntal:t Us ﬂ
I_ Page 3 Mame Company
Contact Us
IPdeuds ﬂ Co
I Page 4 Hame Disclaimer hd
I_ Page 5 Mame IFBBdbEle ﬂ

Either type in the desired page name using the fields on the left or click on a suggested page title below and

use the "< <" arrow buttons to assign the name to your page.

Delete Page | Add a Page |
Subirnit |
click on the Subnfit button to Update the changes
*+If your design c ins Horizontal igations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which contains vertical navigations by using the Change Design
tool.

Edit Master — Update Changes

13



Module 3 — Edit Master

Using the Online Help

From the Edit Master screen, click on the icon.
A Help window appears with additional information pertaining to Edit Master.

N —

“4— | Online Help

(COWERR P Edit Master: =

Your SubTitle (or) Cor | £ it Macter can he used to edit the company
name and the slogan columns.

I— Enter Company Name :
Home |Hame You can enter the name of the company in the

text box, Please note that the number of
I Page 2 ”amEIAbOUtL‘ characters, which can be entered into the tesxt

I— box, is displayed below the text box, This
I Page 3 name [Contact| - 0 s 5 mandatory column and hence you

won't be allowed to leave this column blank. If
r page4mame|Pdeud you don't want to display the company name,

l_ you can give any other main title you want to
[ page 5 Hame [FeedbE give in the wehsite. |

Either type in the desired page name using the

use the "< <™ amow butte| ENtEr Slogan{Optional} :

You can enter the slogan in the text box. If vou

Delste Pa | don't have the slogan for the company you can
use this text hox for displaying the phone
number (or) any other information you need to
provide on all pages of the website. Please note
tlick on the submit| that the number of characters, which can he

entered into the text box, is displayed below the
*+If your design contains Horizontal navigation: | (0.t by ;I
to add more pages please choose a design whic . ;

tool.

Edit Master — Online Help

14



MODULE 4 — Site Editor

Overview

Within this module you will learn how to:

1.

b

Choose or change the layout for your Web page.
Enter Meta tag keywords for search engine ranking.
Enter paragraph title and text.

Add images and captions to your page.

Add or customize forms for your site.

Choose a Page Layout

1.

From the Site Manager screen, click Site Editor.

Site Preview | Site Manager | Edit Master | Site Editor | Change Font | Change Design } Import Images

Logout

Freview your website

Edit Titles and e-mail details. Add (or) Delete pages and name links for the site

Add (o) Edit text and images to the site. Choosefchange the Page layout. Add Meta tag information
far better ranking in the search engines.

Change the fonts for the Titles and the site content.
Change (or) modify your design.

Select and upload the images.

Fublish your site

Site Manager Main Menu - Site Editor

2. A Site Editor screen appears displaying the Links listing for all current Web pages.

Please Note: The example below shows three pages already created. If you are
creating a brand new site, only the Home page link will be displayed.

Links
#  Home < Edit > < View >
¥  Ahout Us < Edit > < View >
*  ContactUs < Edit > < View >

Site Editor — Links Listing

15



Module 4 — Site Editor

3. You have the option of selecting Edit or View for each page link. For this example, we
will edit the Home page to select the page layout. Click Edit for the Home page link.

Links
P Home < Edit > < View >
¥  Ahout Us < Edit > < View >
*  ContactUs < Edit > < View >

Site Editor — Edit Home

4. The Page Editor screen appears. To choose your page layout, click on the E====4 icon.

Please Note: For editing purposes, this icon displays the current layout. You
will need to select Change Layout to choose a new page layout. When a new
page layout is selected, it will overwrite your previous layout and you will lose
the text and image associated with that layout.

Home

Steps to follow

1.Select the Page Layout
[Please note you will lose the text, if you select the
Page layout after typing the text ]

2.Enter the Title for Paragraph

3.Enter the Text for Paragraph

4.5elect (or) Import Images

3.5ive a Caption for the Image [(Cptional)

Change Layout

Mote: The following two inputs (Description & Keywords) are meant for search engines
and will not appear within the web page or affect the look % feel. ﬂps

Enter Page Description! _il
(Around 200 characters) LI
Enter Keywords:
(Around 1,000 charackers,
Words to be seperated by commas] _I
w.

Page Editor - Home

16



Module 4 — Site Editor

A window appears with the notification, “You may lose the contents in this page if you
are changing this layout”. Click OK.

Home

Steps to follow
1.Select the Page Layout
(Fleaze note you will lose the text, if you select the

x|

[\?) ‘You may lose the contents in this page if wou are changing this layout . |al)

Note: The follo O Cancel
and will not ap| &ps

Enter Page Description: ﬂ
[Around 200 characters) LI
=
Enter Keywords:
(Around 1,000 characters.
Words to be seperated by cornrnas) _I
-
Enter Title for Paragraph 1: |
Enter Text for Paragraph 1: _‘J
'(,_
ips

Page Editor - Change Layout

The Choose Layout screen appears. Click on the thumbnail to select the layout for your
page.

'’
2
=
3

£

Choose Layout

17



Module 4 — Site Editor

Enter Meta Tags

Once you have selected the layout, you can add Meta tags to your Web page to increase your site
ranking in some search engines. A Meta tag is a description or keyword identifying your site
content to search engines. Meta tags are hidden instructions for search engines and do not
appear on your Web page. Adding Meta tags can bring your site to the top of a search engine
listing and draw in prospective Internet searchers.

1. From the Page Editor, type in your Page Description in the text box provided.
2. Type in the Keywords in the text box provided.

Home

5teps to follow

1.5elect the Page Layout
[(Please note you will lose the text, if you select the
Page layout after typing the text.)

2.Enter the Title for Paragraph

2.Enter the Text for Paragraph

4.5elect [or) Import Images

S.Give a Caption for the Image (Cptional)

Change Layout
Note: The following two inputs (Description & Keywords) are meant for search engines I(“-\
and will not appear within the web page or affect the look & feel. Lo

Enter Page Description: |[Demonstration site for Site - Enter Meta tag

(Around 200 characters] |Creator application. j description and

Demo, Site Creator, NRTC, =] keywords_
Enter Keywords: | Tr1aEand
(Around 1,000 characters,

Words ta be seperated by carmmas)

H
Meta Tag — Description and Keywords

Clicking on the #te: jcon will open a window with additional information pertaining to Meta tags.

Description 8 Keywords:

Description and Keywords are called Meta tags.
They provide a useful way to control your
summary in most search engines. They also
boost your ranking of the pages in the search
engine. The description tag returns a description
of the page in place of the summary the search
engine would ordinarily create, The keywaords
tag provides keywords for the search engine to

| ayout
will lose the text, if you select the
I typing the text.)
¢ Paragraph

r Paragraph
rt Images

¢ the Imaga (Optional)

Nob ; for search engines

and | @550Ciate with your page. Ir gps
Exzample: Let's assume that the page in your ﬁ
site has information about stamp collection, E

Here wisitors can find out about stamp prices,
stamp conventions, stamps for sale and trade, -
the history of stamps and much more, we'll use
the meta tags to communicate this to the
Search Engine. =l

The meta tags will be as follows: e

Description: Everything you wanted to know —LI

about stamps, from prices to history, _.J
5 A ; S | i .

Meta Tag Tips

18



Module 4 — Site Editor

Enter Paragraph Title and Text

Now that you have selected the page layout and entered Meta tags, you can add paragraph titles
and text to your Web page. The number of paragraphs displayed on a page depends on the
layout chosen. You have the option of typing directly in the text box for each paragraph title and
text or include HTML code for special formatting. For basic HTML code samples, refer to
Module 9 — HTML Basics.

Enter the
paragraph title
and text in the

Enter Title for Paragraph 2: IWeIcome to Site Creator

<_

-

Enter Text for Paragraph 2: <ER/><ER/><BR/>
<UL

Ir
B3 |<B><I><FONT FACE="ARIAL" text box.
SIZE="3">This =ite is bhrought
to you by trueband.net
</FONT></Br</ I»</UL>
=
Select Image 2: ICDnnec‘t—mue_jpg j Imp Images

Enter Caption for Irnage 2 I

Enter Title for Paragraph 3: ||

e

=ty Tt (far Paragr;p\h % [¢p>This demo site is created

using TrueBand's Online it

PS |Creator tool. With our
TrueBand offering, we ma
easy to develop a
professional cquality
webhsite. </ P>

i

it

=

=l Impartimages |

Select Image 3: ITBhDrz_gif

Enter Caption for Irmage 3@ I

Paragraph Title and Text

Clicking on the #tes jcon will open a window of paragraph and text formatting tips.

=101 x|

1. To break a paragraph, just insert <br>where
exactly u want a break,

. To make a part of a paragraph to appear
bolder, enclose the text with <b> text to
appear bold < /b,

. To make a part of a paragraph to appear

Change Layout

Note: The following two inputs (Descripti

and will not appear within the web page «

[

Enter Page Daescription:
(Around 200 characters)

Enter Keywords:
(around 1,000 characters.
Waords to be seperated by cornmas)

Enter Title for Paragraph 1: |_

Enter Text for Paraaraph i [

&4
ps

underlined, enclose the text with <u> text
to appear underlined < fu>.

. To make a part of a paragraph to appear as
italics, enclose the text with <i> text to
appear italic < fi=.

. To provide a Hyperlink for a text, enclose
the text with <a
href="http://www.yahoo.com/" > text
here to appear as hyperlink< faz.

Close this Window

Tips — Formatting Paragraph Title and Text

19



Module 4 — Site Editor

Adding Images and Captions

In addition to paragraph title and text, Site Creator allows you to incorporate static or animated
GIF and JPEG image formats to your site. For optimal viewing, it is recommended that you use
images a minimum resolution of 72 dpi (dot per inch) and a file size less than 1 MB. Many
graphics editing software such as PhotoShop or Paint Shop allow you to customize image size
and resolution settings. Reducing the physical size of the image allows the image to load more
quickly.

For this example, we will assume this is your first time incorporating images to your site. You
may not have any image files to select from so you will need to import images. To add images

to a Web page, follow these steps:

1. From the Page Editor screen, click Import Images.

Enter Title for Paragraph 1: I

Enter Text for Paragraph 1: ﬂ
Ir
ips
1
=
Select Image 1: I—Se|eda|mage— j Import Images
Enter Caption for Irnage 1: I

Page Editor — Import Images

2. The Import Images screen appears. Click Browse.

Available images

Delete Image |

Import Images of your choice from your computer ¢

Browse. . |

Upload Image | GDElackl

Import Images — Browse for Image File
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Module 4 — Site Editor

3. Locate your image files and select the image to import.

Import Images v

Available images

hoosefie

Look in: | ] Graphics

~| + @k E-

pely

%] AnimatedGif-Cellphone
E AtDomain

a ak-small

E Conneck

‘ﬂ' Connect-blue

| CIRECW Y

E DobCom
#|OTy-Loga

E GlobalConnection
E Moritorkeyboard
ﬂ' Moritorkeyboard2

&) NRTC-PPMS203

ﬂ' Oriline

@ Rural&merica
ﬂ'SiteCreator—CoverPage

@ SuperHighway

&) TBstkd

ﬂ' TrueBand-ExpandyourReach
@ TrueBandLogo
ﬂ'TrueBand-PhoneNumber

File namne: |

Files of type: Jal Files (7]

Lef L

Open

_ Oen |
Cancel |
i

Select Image File

4. The path to the image file will be displayed.

Click Upload Image.

Import Images

Available images

j Delete Image

[

Import Images of your choice from your computer :

IH:\TraininQEDDS\Truebf Browse... |

Upload Image | Go Back |

pelp

?

L]

Upload Image
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Module 4 — Site Editor

5. Once uploaded, your image file will appear in the Available Images window. Click Go

Back to the Page Editor screen to select your images.

Available images

nrtc003399_50pxls.if
TEharz.gif

RuralAmerica.gif j 4|
At-small.gif Delete Image

Connectblue jpg
DTv-Logo.gif =

Import Images of your choice from your computer :

IH:\TrainingEDDS\Truebf Browse... |

Upload Image | GDElackl

Available Images

6. From the Select Image drop down menu, click on the image file name. The image file
will appear in the Select Image box. You may also type in a caption for your image in
the Enter Caption for Image text box. Click Submit to incorporate the image to your

page.

Enter Title for Paragraph 2: IWElCDmB to Site Creatar

Enter Text for Paragraph 2: <ER/ »<ER/><BR/ >

"
I <TL»
P2 | B> <I><FONT FACE="ARILL"

SIZE="3">Thi=s site 1s brought
to you by truesbhand.net
CAFONT></Braf Ix</UL>

Select Irmage 2: |Connect-blue.jpg

Select your
image file and
enter your
image caption.

Enter Caption for Image 2: ICDnnEC‘tlmagE

Enter Title for Paragraph 3: I

et Tt er Paregpn <P>This demo site is created e
]

T using TrueBand's Online 3ite
PS5 |creator tool. With our
TrueBand cffering, we make 1t
easy to develop a
professional quality
wehsite. </ Pr ﬂ

Select Image 3 ITBhDrz_gif j Import images

Enter Caption for Image 3: ITrueBand |DgD

Subrmit |

Select Image — Enter Image Caption
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Module 4 — Site Editor

Adding Forms

Within Site Editor, you have the option of adding a feedback or customizable form to your Web
page. Follow these steps to add a form to your Web page:

Feedback Form

1. Refer to Module 3 — Edit Master and follow the instructions on how to add a page.
Give the page a title such as “Feedback.”
2. From the Site Editor screen, click Edit for the link to the Feedback page.

Links
®  Home < Edit > < View >
»  Aboutls < Edit > < View >
*  ContactUs < Edit > < View >
#  products < Edit > < View >
»  Feedback < Edit > < View >

Site Editor — Edit Feedback Link

3. The Page Editor screen appears. Click Change Layout.

Home

Steps to follow

1.Select the Page Layout
[Flease note you will lose the text, if you select the
Page layout after typing the text.]

2.Enter the Title for Paragraph

3.Enter the Text for Paragraph

4.5elect (or) Import Images

5.Give a Caption for the Image (Qptional)

Change Layout

Note: The following twe inputs (Description & Keywords) are meant for search engines
and will not appear within the web page or affect the look & feel. ﬂps

Enter Page Description: L‘
(#round 200 characters) ;I
Enter Keywords:
(Around 1,000 characters,
waords to be seperated by commas) _I
¥

Page Editor — Change Layout
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Module 4 — Site Editor

4. From the Choose Layout screen, select Feedback Form.

Customizable
Form

E _ Form

Choose Layout — FeedBack Form

5. Notice the Current Layout is now the Feedback Form.

Feedback
FeedBack Steps to follow
Form 1.5elect the Page Layout

(Please note vou will lose the text, if vou select the
Page layout after typing the text,)

2.Enter the Title for Paragraph

3.Enter the Text for Paragraph

4.5elect [or) Impoart Images

5.Give 2 Caption for the Irmage (Optional)

Change Layout

This is a Ready Made Form which can be used to get Feedback. This form cannot be edited.

If you want a Customizable form, you have to change the Layout to Customizable Form,

Page Editor — Feedback Form
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Module 4 — Site Editor

6. Your Web page will display a Feedback form with the fields shown below.
Please Note: The Feedback Form cannot be edited. To customize your form, you
will need to change the layout to Customizable Form.

Feedback Form

Organisation :

Country

Phone

Fax

!
I
Address 3 ‘ _.J
|
I
I
I

Comments :I

Submitl Cancel |

Feedback Form

Customizable Form

1. From the Choose Layout screen, select Customizable Form.

Customizable
Form

I".-' |I||
L
4

FeedBack
Form

|||r

-
H

]
E\HHHH I
%]
T
|
=l

Choose Layout — Customizable Form

2
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Module 4 — Site Editor

2. The Form Manager screen appears.

Form Manager

Field Hame

Mo of

Field Type O

|—se|el:t—

|—se|ec’(—

|—se|el:t—

|—se|ec’(—

|—se|el:t—

|—se|ec’(—

|—se|el:t—

|—se|ec’(—

|—se|eu:t—

Submit |

(KR I N S5 KN ) KR RE N ER R

|—se|ec’(—

Add more Fields |

nely

Change Layout

pelp

3. Click on the

Form Manager — Customizable Form

icon for instructions on entering the heading, field name, field type, and

options for your form. Once finished entering your fields, click Submit.

Form Manager

Field Hame

o

Submit |

Dynamic Form:
Form Manager:
This is an online tool for developing forms. You

can customize the forms to your regquirement
I—S using this tool. You will have 3 columns, where

you need to give your inputs to dewvelop your
I |—s ; ;
form. The inputs you need to give are
l— l_ s Field Name
-3 :

Field type
Mo of options {Required anly for Pull down,

l— ’—_s Radio Button and Check baox)

l_ Field Name:
g

I I__S In this column you need to enter the name of

the fields you want in the form. For ex: Mame,

I I—_S Address, Organization Etc., The maximum number

of characters you can give for field name is 30
characters. You will not be allowed to enter

mnra than 20 ~haractarc

|

Change Layout

Click on Help
for additional
instructions on
customizing
your form.

Form Manager — Customizable Form Help
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Module 4 — Site Editor

4. Below is an example of field entries for a customized form.

Form Manager
Field Name Field Type o";;f:s
[ame [Tedrield =] [
[Company Name | [TetField & [i
[pddress | [Tedried = [
[county | [Tedrield = [
[Phone Number | [TetField =] [i
e [TetFieid =] [i
W |Te>d areg j |1
AddoField!! | DelsteaField!l |  UpdateaFieldl |
Create Mew |l | Back ! |

Change Layout

Form Manager — Customized Form Fields

5. Your Web page will display a form with your customized fields.

Feedback

HName I

Company Name I

Address |

Country |

Phone Number |

Email |

Comment =]
=

Customized Form
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MODULE 5 - Change Font

Overview

This module shows how to change the fonts for your Web site’s title, subtitle or slogan, and the
text setting for your site content.

Changing Fonts

1. From the Site Manager, click Change Font.

. Site Preview | Site Manager | Edit Master | Site Editor | Change Font | Change Design | Import Images
Site Creator

/// Logout

e Preview Preview your website

Edit Titles and e-mail details. Add (or) Delete pages and name links for the site.

Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines

Change the forts for the Titles and the site content.

Change (or) modify your design

Select and upload the images.

sh Site Publish your site

Site Manager — Change Font

2. The Change Font screen appears. You will see a menu of different text styles for your
company name or site title, company slogan or subtitle, and the text for your Web pages.
Choose the fonts by clicking on the drop-down menu and selecting the styles you prefer.

/ Click on the
Choose your Text Style drop_down
aomvmtns ow e et [ ¥ | menu and
Choose the font for SubTitle /Company Slogan |Sly|e 4 'I seIeCt your
thoose the font for Your Text |Sty|e 2 'I font Styles'
Submit |

Company Name

style 1 Your Company Name
Style 2 VOUR CONPANY IVAINE
style 3 VOUR COMPANY NAMéE
Style 4 Your Company Name
style 5 Your Company Name

Change Font — Select Text Styles
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MODULE 6 — Change Design

Overview

Site Creator offers over thirty-five different design templates for your Web site. Within this
module, you will be able to change or modify your site design.

Change or Modify Design

1. From the Site Manager, click Change Design.

" Site Preview | Site Manager | Edit il i Change Font | Change Design | Import Images
Site Creator
_// Logout
Site Preview Preview your website.
Edit Master Edit Titles and e-mail details. Add (o) Delete pages and name links for the site.

site Editor Add [or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
far better ranking in the search engines.

Change Font Change the fonts for the Titles and the site content
Change Design hange (or) madify your design.
Import Images Select and upload the images.

Publish Site Publish your site.

Site Manager — Change Design

2. You will see a design gallery of templates available. To select your design, click on the
thumbnail to see an enlarged version.
Please Note: If the design template contains vertical navigations, you are able to
build up to ten Web pages. If your design template contains horizontal navigations,
you are able to build up to five Web pages.

nely
- P " L g
Select a design for your website

“ou can choose the design of your choice from our design gallery, consisting of customizable professzional designs. Cur library of designs
in the gallery is always growing.

Please click the selected design to see a enlarged version of the design.

Category - All Page 1 of & Page
MegapHme Series Exclusive Seres Digital Se

|
L

Ruby Jewel Series

==

Sparlding Series

LR

Change Design - Design Templates
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Module 6 — Change Design

You can modify the color and image within the design template. To select your color and
image, click on the drop-down menu for Select Color and Select Image.

Select your design
color and image.

Choose a Color & Image

Calar and Image options are given in the pull down rmenu for vo enhance the as
background color and the image from the choice listed in the

Il down rienu. Once you are satisfied with the overall design
vou can proceed to the next step,
select Image | COnstruction

----- Dewdrop Series-----

T e g
Your Company Name
/d*Your Company Slogan

|nrnocnmpaﬁv.;eq‘mi_{-_

i i

i allow —
: :::: g o bl their o site amline. mbwnibmymvbibvcbebbycbevirecth Your
» Page 4 Whet mekies it special |5 the scococovhvhase nffpdfasdflihies Image
s and the exiremely professional professional professions] pr s

weh sits ihat it finally produced,
An i nbvn séte bulder e builder v
4.4 page web site within 30 miss The product is insended ko

bl for DotComs compamies and 15Ps who want to offer an coline mobemhoby  mnhmn
ey web site building service o small and tiny comguanies who cannot affond.

o

Design Template — Choose Color and Image

After selecting your color and image, click Next.

_— - . | 1 ]
Choose a Color & Image ?

Calor and Immage options are given in the pull down menu for you to enhance the aesthetics of the design, vou can select the

background color and the image from the choice listed in the pull down menu.Cnce you are satizfied with the overall dezign
you can proceed to the next step,

Select Color I Blue 'I select Image | Dish antenna

o 08 e Gx esises Lm
e L T

Your Company Name
Your Company Slogan

infoilcarm pany.com
" Home
® Page 1 il allrw povice
® page 2 Ll Acllb
» page 3 80 biaild their own site anline, mbvnbvmvmvbbvebebbycherhdbh Your
® Page 4 Wit mekes it special is the scococovivhuse offgdfusdfflighien !hm:rga
wse and the extremely professional prodessional profesions! pr
weh site that s finally produced.
An develap nbvn swie balder stz builder e
8.4 page web site within 30 [ s intended mekemn
ke for DatCoos companies and 183 whe want to offer an coline mmbembnty  muhms
bebv web site Insilding service bo small and tiny compaies who camot afford
e = T

Design Template — Modified Color and Image
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Module 6 — Change Design

5. To apply the new design to your site, click Accept Design.

This is how your Site lookk like.. This portion will net appear as part of your design 1!
CEEFTIDEEcr I IERO R ER R E AT If the changes danot appear please click the RELOAD button of your browser.

Site Creator

Its as easy as 1. 2. 3!!

info@company.com
@ Home This is how the basic website design will look like, which you can customize by adding unique
® Page 2 elements according to your needs, You can use "Site Manager' to build your complete web site
by adding text to your site and uploading images of your choice. Through the Site Manager,

@ Page 3 you can edit your site at any point of time, to keep your site updated,
@ Page 4
® Page s Sample names have been given to the navigation buttons and would be replaced by the

navigations you choose and the image placeholder can be replaced with the images of your
@ Page § choice, vou can add {or) delete pages through the Edit Master. You can also change the fonts
for the Main Title/Company Name and Sub Title/Slogan and the test appearing in the site
through the Site Manager,

The arrangement of text and image in this area can have different layouts of your choice,
which you will he choosing from our wide range of pre-defined page layouts,

If wou wish to add a feedback form, then you can choose between the options of selecting a
ready-made form available (or) can create a form of your choice with our customizable form
developer tool,

Design Template — Accept Design

6. From the Site Manager, click Site Preview to see your new design.

Site Creator

1ts as easy as 1. 2. 3!!

sitedemo@trueband.nat
# Homa
o Ahaut U=
= Contact Us i Welcome to Site Creator
o Praducts

 Faedhack

This site Is brought to you by trueband.net

This demao site is created using
= TrueBand's Online Site Creator toaol,
TrueBam With our TrueBand offering, we make it
/ easy to dewvelop a professional quality
wehsite,

Site Preview of New Site Design
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MODULE 7 — Import Images

Overview

Site Creator allows you to incorporate static or animated GIF and JPEG image formats to your
site. For optimal viewing, keep the image file size less than 1 MB and a minimum resolution of
72 dpi (dot per inch). Many graphics editing software such as PhotoShop or Paint Shop allow
you to customize image size and resolution settings. Reducing the physical size of the image
allows the image to load faster.

Module 7 shows how the Import Images tool is used to import and delete image files.

Importing Image Files

1. From the Site Manager, click Import Images.

Site Preview | Site Manager | Edit Master | Site Editor | Change Font | Change Design L Import Images

Site Preview Preview your website
Edit Master Edit Titles and e-mail details. Add (o) Delete pages and name links for the site

Editor Add (o) Edit text and images ta the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines.

Change the fonts for the Titles and the site content

Change {or) modify your design.

Select and upload the images.

Publish your site

Site Manager — Import Images

2. The Import Images screen appears. Click Browse to locate the image file to be imported
from your computer.

Available images

Connectblue jpy A
DTY-Logo.gif

DIRECWAY gif J —I
TBsthkd. gif Delete Image

TrueBand-FhoneNurmberjpg
TrueBand-ExpandourRieach jpg > |

Import Images of your choice from your computer |

| [ ] Browsea... l

Upload Image | GoBackl

Import Images
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Module 7 — Import Images

3. Select the image file to be imported.

Import Images

Available images

hoose e

Look in: | = Graphics

x| &= @k E-

pelp

2|

. %] animatedGif-Celphone @ MRTC-7FPM3ZE3
E AtDomain ﬂ' Orline
E Ab-small @ Rural&merica
E Conneck ﬁSiteCreator—CoverPage
@ g Connect-blue @ SuperHighway
Deskiap &) DIRECw Y |#] TBstkd
A a DokCann ﬁ'TrueBand-Expand\‘ourReach
% E DTY-Loga @ TrueBandLogo
My Documents E GlobalConnection ﬁ TrueBand-PhoneMumber
E] E Moritorkeyboard
= ﬁ' Monitarkeyboardz
File marne: | _:J
Files of type: IAII Files [%7] j

Open

_ Open_ |
Cancel |
i

Select Image File

4. The path to the image file will be displayed. Click Upload Image. Once uploaded, your

image file will be listed within Available Images.

Import Images

Available images

=

Connectbluejpg

OTv-Logo.gif
TBsthkd.git Celete Image

TrueBand-FhaneMumber.jpg
TrueBand-ExpandYourReach.jpg =]

Import Images of your choice from your computer

|H:\Training2EID3\Truebf Browse... |

Go Back |

Upload Image

pely

Upload Image
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Deleting Image Files

1.

Module 7 — Import Images

From the Import Images screen, select the image file and click Delete Image.

Import Images

Available images

TrueBand-PhoneMurmberjpg &
TrueBand-ExpandyourReach.jpg

GlobalConnection. gif

NRTC-7PMS293 gif __ Deleteimage |
AtDomain.gif

Monitarkeydboard. gif b

Import Images of your choice from your computer :

Browse... |

Upload Image | GDBackl

pelp

Import Images — Delete Image

2. A confirmation screen appears. Click Delete Image.

Confirm deletion of image
GlobalConnection.qgif

(-1

Delete Image Cancel |

Import Images — Confirm Deletion of Image
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MODULE 8 — Publish Site

Overview

Module 8 shows the procedure for publishing your site to the World Wide Web.

Publishing Your Site

1. From the Site Manager, click Publish Site.

Site Preview | Site Manager ) Edit Master | Site Editor | Change Font | Change Design ) Import Images

Site Creator
—/ Logout

Site Preview Preview your website.
Edit Master Edit Titles and e-mail details. Add (or) Delete pages and name links for the site
Site Editor Add (or) Edit text and images to the site. Choosefchange the Page layout. Add Meta tag information

far better ranking in the search engines.
Change the fonts for the Titles and the site content

Change (of) modify your design.

Select and upload the images

Publish Site » | Publish your site

Site Manager — Publish Site

2. You will need to verify your password. Enter your password in the text box and click
Verify. Please Note: Publishing your site overwrites any previous Web content.

Site Preview | Site Manager | Edit Master | Site Editor

Site Creator

Template Demo, to publish your site please venfy your password:

— )

WARNING: Publishing this site will overwrite any previous weh content!

Publish Site - Verify Site Password

3. Once published, you can view your site by clicking on the URL.
Please Note: The URL shown below is an example. You will have a different
URL based on your account set up with your Internet Service Provider.

Site Preview | Site Manager | Edit Master | Site Editor | Change Font 1 Change Design } Import images

Site Creator

Logout

Your site has been published!
Wiew your site at: hitpuifusers trueband net'sitedemo/

Publish Site — View Your Site
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MODULE 9 — HTML Basics

Overview

Site Creator makes it possible to create your Web site without any programming. However, to
format some page elements, you need to insert HTML code. This module provides some basic
HTML code samples for formatting your content.

HTML Code Samples

Line Break

To break a line of text, insert the <br> where you want a break. See the example below:

Enter Text far Paragraph 2: <FONT FACE="Arisl™ -
.IT SIZE="2"><EBxNational Rural
P53 |Telecommunications Cooperative
<BR>
2121 Cooperative Way
<BR>
Herndon, Wi 20171 hd

HTML Code for Line Break

National Rural Telecommunications Cooperative
@ 2121 Cooperative Way

Herndon, YA 20171
MNRTC 800y 995.55992

Line Breaks on a Web Page
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Module 9 - HTML Basics

Formatting Fonts

To bold your text, insert the following code: <b>the text to appear bold goes here</b>
To have text appear as italics, use: <i>the text to appear italic</i>

To change font face, use: <font face="arial”>the text to display in arial font</font>

See the examples below:

Enter Text for Paragraph 2: o

&PS <Brx<I><FONT FACE=TARTAL™
SIZE="3">This site iz brought
to vou by trushand. net
</FONT=></Br</ I>

i

HTML Code - Bold, Italic, Font Face

Site Creator

Its as easy as 1. 2. 3!!

sitedemo@trueband.net

& Hama

o Ahaut Lis

ey TR B g Welcome to Site Creator
@ Praducts 5«
@ Custam Feadhack SN
o Feadhack Farm - ‘ !
ﬁ ; allh i This site is brought to you by trueband.net

Formatting Text on Web Page
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Module 9 - HTML Basics

Hyperlinks

You can add links to other Web pages. To provide a hyperlink on your page, use the a tag:

<a href="http://www.websitename.com/”>The text that will be linked in the Web page.</a>

See the examples below:

Enter Title for Paragraph 3: |\f’i5it our other Web sites...

Enter Text for Paragraph 3: i -

ﬂ HEEF="http://wuw.nrtc.orgs ">NE
B ITC Corporate Web 3ite</ /A

<ER>
<R
HEEF="http://wuw.trueband.net/
">TrueBand.net Site</A> j
Select Irmage 3: I—Selec’t almage— ﬂ Impurtimages

Enter Caption for Image 3: I
HTML Code for Hyperlinks

Site Creator

Its as easy as 1. 2. 3!!

litedemo@l.miuuﬁ..nn(
) Homns About Us
@ Ahout Lis

™ Contact lis

% Praducts TrueBand Internet Services Is a business unit

of The Mational Rural Telecommunications

Cooperative. Our missan is 1o bring

% Faadhack Farm technaology to Rural America and provide
products and services to meet the
telecommunication needs of our electric and
telephone cooperative members,

% Custam Feadhack

Visit our other Webh sites...

HETC Cotporate Weh Site
TrueBand net Site

Hyperlinks on a Web Page
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